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Your Handouts  
A. Sample Request for Evaluation for SPED Services  

B. Evaluation Consent Form 

C.  Denial of Eligibility Form  

D.  Sample Request for an Independent Evaluation  

E.  IEP Service Grid  

F.  IEP Placement Consent Form 

G.  IEP Signature Page 

H. Sample Letter for Non -Delivery of IEP Services  

I. Transition Planning Form  

J. Adolescent Autonomy Checklist  

K. Delegation of Educational Authority  
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Who is eligible for special education services?  

Child has a 
disability *  

Cannot make effective progress*  
through the curriculum  

Needs 
Services  

Academic Social and Emotional  
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Disabilities to Look For  

Neurological Impairment   

 Emotional Impairment   

Communication Impairment  

Physical Impairment   

Health Impairment   

Specific Learning 

Disability  

 

Autism    

Developmental Delay  

 Intellectual Impairment  

 

Sensory Impairment   

ÅHearing Impairment or Deaf    

ÅVision Impairment or Blind    

ÅDeafblind    

 



ñEffective Progress ò 

ACADEMIC PROGRESS SOCIAL AND EMOTIONAL  
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The First Step:  
Ask for an Evaluation  

ÅAlways ask in writing  

ÅUse the Form  

ÅSign and date it  

ÅCount! 

ÅFollow up! 



The Evaluation 
Consent Form  

Write in: 
Requested 
Evaluation  

Sign and date  

Send and Keep a Copy!  
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The Team Meeting  

ÅParent  

ÅSchool district  

ÅSpecial ed teacher  

ÅRegular ed teacher  

ÅSomeone parent wants 
to bring who knows the 
student  
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You Have a Right to Translation!  

ÅWrite  to Team Leader to ask 
for a translator.  

 

ÅReschedule if no translator 
is available. 

 

ÅWrite  to ask for documents 
in your language. 
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If the Team Says ôNoõ 
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What is an Independent 
Education Evaluation?  

IEE Basics  
ÅTeam has evaluated your 

child.  

ÅYou disagree with the 
result.  

ÅYou want the school to 
test again.  

ÅYou have a right to ask 
for another test.  

 

Example 
ÅYour think your child 

needs speech therapy.  

ÅThe IEP Team tests her.  

ÅThe Teamõs test 
concludes that your 
child does not need 
speech therapy.  

ÅYou disagree. 



Two Types of IEES  

Type 1  

Å Free or reduced cost 
lunch 

ÅWard of the state  

Å Automatic right to an IEE  

ÅOnly in an area that Team 
has already tested  

Å Ask in writing  

Å Team must meet 
afterward to consider IEE  

 

 

Type 2  

ÅNot òincome-eligibleó 

 

Å Can be in area that Team 
has not  tested  

 

Å Team may object  

  

ÅMust file a hearing 
request at the Bureau of 
Special Education Appeals  
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Team Says òYesó: Student is Eligible 

Special Education  

Services  
Special Education  

Placement 



  
What You Need to Know about FAPE 

ÅFree  

ÅAppropriate  

ÅPublic  

ÅEducation  
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Least Restrictive Environment  
òLREó 

ÅTeams should recommend the òleast 
restrictive environmentó appropriate for the 
child.  
ÅWhenever possible, students with disabilities 

should be educated with students who do not 
have disabilities.   
ÅSeparate classrooms or schools are only 
appropriate when the studentõs disability is 
too severe for him/her to learn in a general 
education setting.  
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What is on an IEP?  

ÅHow to Contact the Team  

ÅStudent Information  

ÅGoals 

ÅBenchmarks 

ÅServices  

ÅPlacement 
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Possible Services and Supports  

speech therapy  

transportation  

physical 
therapy  

support for students 
who are deaf or blind  

assistive 
technology  

parent counseling  

occupational 
therapy  

a one-to -one 
aide 
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Where to Find the Suggested Services:  

the Service Grid    
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Types of Special Education Placements  
The òContinuumó 
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Regular Education 
Classroom 

(FULL INCLUSION)  

Regular Education  
with Pullouts  

Substantially  
Separate 
Classroom 

Occupational 
Therapy  

Speech 
Therapy  

Resource Room 
Speech Therapy  

Out of District  
Day Placement 

Residential  
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Where to Find the Suggested Placement 
(Handout F ) 



3 Ways to Sign an IEP:  
Accept, Reject or In -Between 

 

ÅAccept  

 

ÅCompletely Reject  

 

ÅAccept in Part/Reject in Part  
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The Parent Response Section  
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Challenging Placement  

ÅSign reject  box on 
Placement Consent 
Form 

 



When the Team does not 
follow the IEP  

ÅKeep Records 

ÅFirst Write to the Team Write Again  

ÅThen Call Program Quality Assurance (PQA)  
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Program Quality Assurance  
 

ÅBoston Liaison: Sandra Hanig 781 -338 -3704  

 
ÅòFor people who do not write or speak 

English, or are not comfortable 
communicating in English, the 
Department will make appropriate 
arrangements.ò 

ÅWeb: http://www.doe.mass.edu/pqa  
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http://www.doe.mass.edu/pqa
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When You Disagree with the Team  

òLevel Oneó  

Informal Conversations, 
Telephone Calls, E-mails 

òLevel Twoó  

Settlement Conferences  
Resolution Sessions 

 

Mediation  

Team Meetings  
 

òLevel Threeó 
The Bureau of Special Education Appeals  
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Key Questions When the School  
Suspends Your Child  

 Is there a signed IEP or 504 Plan?  
 

 If not, did you ask the school in writing  
to evaluate your child for special 
education services?  
 

 How many total  days of school has  

 your child missed?  

 

 Why was your child suspended?  

 

 Did it involve drugs or weapons, or was 
anyone badly hurt?  

 

 
 
 


